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Click “EPAF Main Menu” 

Click “EPAF Originator Summary” 

Click “Default Routing Queue” 



Set Default Routing Queue 
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This is what the “Student” options will typically look like: 

 

This is what the “Staff or Faculty” options will typically look like:  

 

Click the drop down box to select the 

category of ePAF you want (NOTE: Routing 

queue must be set up for each category)  

Click “Go” after you have selected 

the category you want 

Click the magnifying glass to find the 

appropriate approver for each category 

Click the magnifying glass to find the 

appropriate approver for each category 

Click “Save”  

Click “Save”  


